


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brussels: Engaging Youth in European 
Decision-Making 











 

 

 

 

Learning and Advocacy Outcomes 

Throughout the visit, participants deepened their understanding of EU decision-making and 
contributed actively to policy discussions. They shared youth priorities outlined in the jointly 
prepared Resolution Document, which was based on national-level survey data from over 
150 young respondents. These inputs were aligned with the 11 European Youth Goals and 
served as the foundation for proposals presented to MEPs. 

Pre-visit workshops and a Learning Agreement ensured participants were well-prepared to 
advocate on key topics such as youth employment, mental health, democratic participation, 
and inclusion. The visit also included training in public-private dialogue, storytelling, and 
strategic advocacy. 

 

Follow-Up and Recognition 

All participants received a YouthPass certificate and additional documentation certifying 
their contributions. The visit was documented for internal project records and public outreach 
via social media and consortium communication channels. 

This experience laid the groundwork for the development of a structured, adaptable tool 
for data collection of youth needs, which will be finalized and piloted in Task 3.5. The 
engagement with MEPs will also continue, ensuring the voices of PeerCivic youth remain 
present in European policy conversations 

 

Preparation of the Study Visit: Planning, Coordination 
and Documentation 

The successful implementation of the study visit to Brussels required careful planning, 
coordination among all project partners, and a thorough documentation strategy. The 
preparation phase ensured that participants were well-informed, that institutional and political 
engagements were arranged in advance, and that all logistical and financial aspects of the 
trip were clearly defined and managed. This section outlines the main preparatory activities 
and refers to the official documentation developed and used in the process. 

Contact with Members of the European Parliament 



https://docs.google.com/document/d/1NWjuQw1DWz71NICGw7rmGWnUVtR8t0xjIfNFsFRXRts/edit?tab=t.0#heading=h.ijf81s2zdlzz
https://docs.google.com/document/d/11wy5o3WsnQvxBCYVvpEmU8_5Cg3IjAng/edit
https://docs.google.com/spreadsheets/d/1C27VVTj3OUJBgKWJPGbGzQrJq5RyE8-H7ivEmEhQ8m8/edit?gid=0#gid=0
https://docs.google.com/spreadsheets/d/1dcW05yH0AIN1cmJXFL5Vn0hfg0yG7-J-19m140qi2oc/edit?gid=0#gid=0
https://drive.google.com/file/d/1uzSU0SpwGkIFN1VuEN8yxsDopLSS0kX_/view?usp=sharing
https://docs.google.com/document/d/1QVLuEYNr09sarDFSw1YRumHJNiCTOxLYsg0zS4U8d8w/edit?tab=t.0#heading=h.b5r1rot4cysz
https://docs.google.com/document/d/1QVLuEYNr09sarDFSw1YRumHJNiCTOxLYsg0zS4U8d8w/edit?tab=t.0#heading=h.b5r1rot4cysz


 

Furthermore, each participant signed a Learning Agreement, which outlined their 
commitments before, during, and after the trip. This included the requirement to collect youth 
survey responses, participate in preparatory online meetings, contribute to the creation of 
the resolution, and complete a final reflection report. 
 (Document attached: Learning Agreement) 

Accommodation was arranged centrally to ensure all participants stayed in the same location 
near EU institutions. An internal accommodation tracking system was used to monitor 
bookings and participant needs. 
 (Internal document:(Accommodation Management Sheet) 

 

https://docs.google.com/document/d/1879caTl47HkOo9w7mXklAiFVCbvGJb0bN7lkl7qf1vU/edit?tab=t.0#heading=h.lddgo5gjcwmt
https://docs.google.com/spreadsheets/d/1Z6VzGmiMKXfx1ixOJuwFVc8MVIBSk8nKnTZMQmRgW8A/edit?gid=0#gid=0








































































 

Learning Agreement 

Project Name: PEER CIVIC – Strengthening the Civic Commitment of Young People through 
Peer-Led Initiative Community​
Project ID: 101131845​
Activity: Visit to Brussels (March 24–28)​
Participant Name: [Participant’s Name] 

 

Purpose of the Learning Agreement 

This agreement outlines the learning objectives and key competencies the participant is expected to 
achieve during the activity. It ensures that the experience contributes meaningfully to their personal 
development and supports the objectives of the PeerCivic project. 

Learning Objectives 

1. Knowledge and Understanding 

●​ Develop an understanding of the functioning and dynamics of European institutions and their 
impact on youth policy-making. 

●​ Gain insight into European Youth Goals and their relevance to addressing local needs. 

2. Skills Development 

●​ Strengthen research and analytical skills through data collection and its effective presentation. 
●​ Enhance public speaking abilities, enabling clear and persuasive communication. 
●​ Build teamwork and collaboration skills in a multicultural and international context. 

3. Attitudes and Values 

●​ Foster civic engagement and a strong sense of responsibility as a youth representative. 
●​ Promote the values of inclusion, diversity, and active participation. 

Roles and Responsibilities 

Participant Responsibilities 

●​ Complete pre-activity tasks such as surveys, online events, and preparing the final 
presentation (Obtain 25 surveys from other young people and attend the online meeting to 
prepare for the trip (approx. 1 hour)) 

●​ Actively engage in all learning activities throughout the visit. 
●​ Participant report to be provided at the end of the SV 
●​ Collaborate with other participants to contribute to group discussions and the creation of the 

resolution document (2 workshops approximately 5 hours) 
●​ Reflect on the experiences and share the knowledge gained with local youth upon return. 
●​ Monitor and manage expenses during the activity, retaining all receipts for reimbursement 

purposes. 

Coordinator Responsibilities 

https://docs.google.com/forms/d/e/1FAIpQLSeiRXIrlDHKps3iYeMskwRqquPJT8-m7jO7e9fTAa4qSGDz_Q/viewform?usp=sharing


 

●​ Provide resources and guidance to support the participant’s learning experience. 
●​ Supervise learning activities and provide constructive feedback. 
●​ Create an inclusive environment that encourages active participation and learning. 

 

Evaluation and Certification 

The participant’s learning outcomes will be evaluated based on: 

●​ The quality and relevance of contributions during presentations and discussions. 
●​ Active participation in project activities. 
●​ A reflective self-assessment conducted post-activity, highlighting key lessons and potential 

applications. 
●​ Youth pass will be provided 

Upon successful completion of the activity, the participant will receive a certificate recognizing their 
contributions and the competencies developed during the visit to Brussels. 

Participant Commitment 

By signing this agreement, I acknowledge and accept the learning objectives and responsibilities 
outlined above. I commit to actively participating in all scheduled activities, contributing to a positive 
learning environment, and applying the knowledge and skills gained in future initiatives. 

I understand that if I am unable to attend an activity for which travel tickets, accommodation, or other 
expenses have been covered on my behalf, I may be required to reimburse the costs incurred due to 
my absence, unless justified by exceptional circumstances. 

 

Signatures 

Participant 

●​ Name: ____________________________ 
●​ Signature: ____________________________ 
●​ Date: ____________________________ 
●​ Bank Account Details for Reimbursements: ____________________________ 

Coordinator 

●​ Name: ____________________________ 
●​ Signature: ____________________________ 
●​ Date: ____________________________ 

 



 

Instructions for PeerCivic Project Partners to Request a Meeting with 
Their Members of Parliament (MEPs) 

To support PeerCivic’s objectives of fostering civic engagement and democratic participation 
among European youth, we encourage each project partner to reach out to their national 
MEPs. This guide will assist you in setting up a meeting with an MEP and includes a link to a 
pre-drafted letter template you can use as a model for your request. 

 

1. Identify the Appropriate MEP 

●​ Relevant Committees: Try to contact MEPs who work in committees focused on 
youth, education, civic engagement, and European development, as they are more 
likely to take interest in the PeerCivic project. 

●​ Online Directory: Use the official European Parliament directory to find MEPs by 
country and access their contact information. Here’s the directory link: European 
Parliament Members Directory 

●​  

 

2. Draft a Meeting Request 

●​ Project Introduction: Use the letter template to introduce PeerCivic and mention 
that it is Erasmus+ funded, with a focus on youth empowerment and civic 
engagement. 

●​ Meeting Purpose: Explain that the meeting will give young participants a chance to 
present their insights into European youth needs and receive feedback from an EU 
policymaker. 

●​ Dates and Location: Propose a meeting during your planned visit to Brussels on 
March 25, 26, or 27, but express flexibility if other dates work better for the MEP. 

 

https://www.europarl.europa.eu/meps/en/full-list/all
https://www.europarl.europa.eu/meps/en/full-list/all


 

 

3. Use the Letter Template as a Model 

●​ Access the pre-written letter template here: Letter Template for MEP Meeting 
Request. 

●​ You can customize the template with your organization’s information and specific 
details to fit your message. 

 

4. Send the Request via Official Channels 

●​ Email: Send the request to the MEP’s official email address, available in the 
European Parliament directory. 

●​ Social Media Follow-Up: Some MEPs are also active on social media (e.g., 
LinkedIn or Twitter), and a brief follow-up message can help ensure they see your 
email. 

 

5. Follow Up on Your Request 

●​ If you don’t receive a response within a week, consider sending a polite follow-up 
email. Offer flexibility in your availability and mention that the meeting can be virtual if 
preferred. 

 

6. Share Your Progress with PeerCivic Coordinators specially with Permacultura 
Cantabria 

●​ Keep the PeerCivic project coordinators updated on your communications with 
MEPs. 

●​ Document responses and any meeting confirmations for coordination purposes. 

By following these steps and utilizing the letter template, you’ll be well-equipped to arrange 
meaningful meetings with MEPs to support the PeerCivic mission. 

 

 

https://docs.google.com/document/u/1/d/11wy5o3WsnQvxBCYVvpEmU8_5Cg3IjAng/edit?usp=drive_web&ouid=115412598534771273782&rtpof=true
https://docs.google.com/document/u/1/d/11wy5o3WsnQvxBCYVvpEmU8_5Cg3IjAng/edit?usp=drive_web&ouid=115412598534771273782&rtpof=true








































































































 

Guidelines for Partner Organizations: Budget Management 
for the Brussels Trip 

Project Name: PEER CIVIC – Strengthening the Civic Commitment of Young People 
through Peer-Led Initiative Community​
Project ID: 101131845​
Activity: Visit to Brussels (March 24-28) 

 

Overview 

Each participant will have a maximum budget of €800, managed directly by their sending 
entity. This budget is intended to cover costs such as transportation to Brussels, meals, local 
transport, guided tours, and any facility rentals (up to 5% of the total budget may be 
allocated for rentals if required). The cost of accommodation, which will be covered by 
ANDCTR, will be deducted from this €800 budget. This document provides clear guidelines 
for partner organizations to manage their budgets effectively and support participants, 
ensuring smooth financial operations. 

 

Key Points of Budget Management 

Flight Purchase by Participants 

●​ Each sending entity is responsible for purchasing flights to Brussels for their 
participants. 

●​ Participants must retain flight receipts, boarding passes, and any documents that 
verify their travel, as per their sending entity's requirements. 

Accommodation Booking 

●​ Permacultura Cantabria will manage hotel reservations for their participants, ensuring 
proximity to the European Parliament, and ANDCTR will pay the booking. 

●​ Accommodation arrangements will include double rooms, with participants sharing 
rooms based on gender or mutual agreement. 

●​ Accommodation costs will be directly managed by ANDCTR and will manage 
finances with partners. 

Expenses During the Trip 

●​ Each sending entity will determine the best way to manage daily expenses for their 
participants. 

●​ Participants must keep all receipts, as reimbursement will only be processed for 
documented expenses. 



 

Reimbursements 

●​ Each sending entity will validate and process reimbursements based on receipts 
submitted by participants and the system they have chosen. Participants should not 
be required to pay upfront from their own pockets. 

●​ Reimbursements will be limited to a maximum of €800 per participant and will only 
cover verifiable expenses. Hotel cost with be deducted. 

 

Responsibilities of Partner Organizations 

Support Participants 

●​ Guide participants on budget management and proper expense documentation. 
●​ Serve as a point of contact for participants with financial concerns. 
●​ Permacultura Cantabria will provide certificates to participants. 

Facilitate Communication 

●​ Ensure participants understand the financial management system. 
●​ Communicate participants’ travel and accommodation needs to project organizers. 
●​ Provide regular updates on participants’ travel arrangements and expenses. 

Monitor and Collect Documentation 

●​ Help participants organize and submit receipts promptly after the trip. 

 

Timeline 

Before the Trip 

●​ Sending entities will book flights for their participants. 
●​ Each entity will communicate the accommodations needs for its participants. 
●​ Sending entities will ensure participants understand their budget responsibilities and 

financial management guidelines. 

During the Trip 

●​ Participants will manage their daily expenses and document all spending. 
●​ Sending entities will remain available to assist with any issues that arise. 

After the Trip 

●​ Participants will submit receipts to their sending entity. 
●​ Sending entities will review and validate expenses, then upload the documentation to 

the designated management folder. 
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